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Ionoxenne o0 padoTe ¢ MePCOHANBLHBIMH
AaHHbIMU paboTHukoB MB/IOY Ne 24

1. O0mwue nostoxkenust

I.I.  Hacrosuee nonoxenue paspaborano mis MBJIOY Ne 24 (Jlanee —~YupexaeHue) B
cootsetcTBuM ¢ KoHcturyumed P®, Tpynosbim kogexcom PD, DenepanbbiM 3akoroM «O
MEPCOHAIBHBIX  JaHHBIX» o1  27.07.2006r Ne 152 -®3, [Tlepeusem cBeaeHwii
KOH(MACHUMATIBHONO XapaKTepa, yTBepKICHHbIM YkazoM [lpesunenta PP ot 06.03.1997 Ne
188 ¥ JpYrMMH COOTBETCTBYIOUIMMH 3aKOHOIATE/ILCTBAMH M MHBIMU HOPMaTUBHbIMH
NpaBoBbIMH aKTamu POD.

1.2, OcHoBHas LENh HACTOALIETO MOJNIOKEHHS — YCTAHOBIICHHE €IMHOTO MOpAAKA 3aLIHTHI
NIEPCOHATBHBIX NaHHBIX PA0OTHUKOB YUPEKACHUS s 06CHICUEHUS 3aLIMThI €70 NPaB H CBOGO
TpH 00PabOTKE MEPCOHANBHBIX JTAHHBIX, B TOM YHCIE 3aUIMTHI MPAB HA HETPHKOCHOBEHHOCTD
HACTHOM JKU3HH, IMYHYIO M CEMEHHYIO Taliny.

1.3, Hacrosumm [onoxeHneM onpenensercs nopaaok noayd4eHHs, 00paboTKy, XpaHeHus,
rnepefauu U J1o0O0ro APyroro MCMo/b30OBaHMS TEPCOHANBHBIX IAHHBIX PABOTHHKA, A TaK Ke
BCICHUS €70 JIMYHOIO ic1a B COOTBETCTBUU C TPYAOBBIM 3aKOHOAATENbCTBOM PD.

1.4, B Hacrosuiem [TonokeHnn HCNONB30BaHBI CEAYIOLINE TEPMUHBI 1 ONPEACTECHHUA:

- PabOTHHK — PH3MUCCKOC IULO, COCTOSILCE B TPYAOBbIX OTHOMICHHAX ¢ paboToAaTENEM:

- padboTonaress — sasenyrommit MBJIOV «Jetckuii can Ne 24 «JIpyx6a»:

- TpeacTaBuTeENh paborojatens — pabOTHUK, HasHAuYeHHBIA MPHMKa3oM paboToxaTens
OTBETCTBEHHBIM 32 COOp, 00pabOTKY, XpaHEHHE M MEpenady NEPCOHANbHBIX AAHHBIX
pabOTHHUKOB;

- NCPCOHABHBIC JaHHBIC — rodas uHQpOpMauMs, OTHOCSIIEECH K OMPENENEHHOMY WIiH
ONpPCAC/ISCMOMY HA OCHOBAaHWM Takod uH(pOpMauuu (U3HYECKOMY JMily (CyOBekTy
NEPCOHATBHBIX aHHbIX), B TOM YHMCJIE €r0 (paMuIKs, HMs, OTYECTBO, FOJ, MECSLL, AaTa U MECTO
POXACHHUS, anpec, CEeMEHHOe, COLMAlbHOE, MMYIIECTBECHHOE M0J0XKeHHE, 0fpasoBaHme,
npodeccus, Z0X0bl, Apyrasg HHPOpMaLIU;

- 00paboTKa NEPCOHANBHBIX JAHHBIX — ACHCTBHS (OTMEPALMH) C MEPCOHAIBHBIMH JTAHHBIMH,
BKIIOYAs  COOp, CHCTEMATH3ALMIO, HAKOILUICHWE, XpaHEHME, yTouHeHHe (OGHOBIEHHE,
M3MEHEHHE), HUCTIONb30BAHUE, PACHPOCTPAHCHUE (B TOM uMCNE Mepeiady), 00e3INYHBAHME,
OTOKMPOBAHHE, YHHUTOKEHHE NMEPCOHANBHbBIX JTAHHBIX,

- PaCMpOCTPAHEHUE MNEPCOHANBHBIX JI@HHBIX — JAeHCTBHA, HANpaBlICHHbIC HAa TNepenavy
[EPCOHAIbHBIX JIAHHBIX OTIPEIEIEHHOMY KPYTY JIMIL ([Iepenaya MepCoHaANbHBIX JaHHBIX) WK Ha
O3HAKOMJIEHHE C MEPCOHANbHBIMU JaHHLIMM HEOTPAHWYCHHOrO Kpyra JIML, B TOM YHCIIE
00HApO/I0BAHHE NEPCOHANBHBIX JIAHHBIX B CPEACTBAX MACCOBOH MH(OPMALMA, pasMeuleHue B
MHQOPMALHOHHO -— TENEKOMMYHHKALMOHHBIX CETSX MIIM  [PEAOCTABIECHHE o0CTyna K
NEPCOHANbHBIM JAHHBIM KaKUM -— JIHO0 HHBIM CTIOCOBOM;

- MCTI0JIb30BAHME NEPCOHATIBHBIX JaHHbIX — NEHCTBUS (ONEPALINK) C IEPCOHABHBIMU JAHHBIMHM,
COBEPILIACMBIC B LCJIAX NPHHATUS PEIUCHUH UITM COBEPIUCHUS MHBIX NCHCTBHMIA, MOPOKAAFOUIUX
IOPHANIECKUE TIOCIEACTBHSA B OTHOLICHHH CYObEKTa MEPCOHATBHBIX JAHHBIX MW APYIHX JIHIL
MO0 MHBIM 00Pa3oM 3aTParuBalOUMX MPaBa U CBOGOMIBI CYObEKTA MEPCOHAIBHBIX AAHHBIX HITH
JAPYFUX JINLL

- 3alMTa MEPCOHATBHBIX NAHHBIX — AEATEIBHOCT M0 00ECNEYEHHIO ¢ NOMOLIBLIO JOKAILHOTO
PCTyIMpOBaHUA  FOpsAKa 00pabOTKM NEpCOHANIbHBIX JAHHBIX M OPraHM3aLMOHHO -——
TEXHUYECKUX MEP KOHQUICHUMATLHOCTH HHPOPMAIM O KOHKPETHOM PabOTHHKE, MOIYYEHHOM
paboTOATENEM B CBS3H C TPYAOBBIMH OTHOILCHHSIMMU,

- O7I0KMpOBAHKME MEPCOHABHBIX JAHHBIX — BPEMEHHOE TIpEKpalleHne chopa, CHCTEMATH3ALMH,
HAKOIJICHUS, WCIONb30BAHUA, PACIIPOCTPAHEHUS TIEPCOHANBHBLIX NAHHBIX, B TOM YHCIIE MX
repeaayu;
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- YHUMTOXCHHE TE€PCOHAIBHBIX NAHHBIX — NEHCTBUSA, B PE3YJBTATE KOTOPHIX HEBO3IMOMCHO
BOCCTAHOBMTh  COJCPIKAHUE  TCPCOHAIBHBIX  JAHHBIX B HMHGOPMALMOHHOW  CHCTEMe
NEPCOHANbHBIX NAHHBIX WM B PE3yJbTATC KOTOPHIX YHUUTOXKAIOTCS MAaTCPHANbHBIE HOCHUTENM
NEPCOHANIbHBIX JaHHbIX,

- 00€3/1M9HBAHNE NEPCOHANBHBIX NAHHBIX — NCHCTBHS, B Pe3yNbTAaTe KOTOPHIX HEBO3IMOMKHO
OTIPCACTHTL HPHHAIUIEKHOCTD [IEPCOHAJIbHBIX JaHHBIX KOHKPETHOMY pabOTHHKY;

- KOH(uACHIMANbHAA  UHpOpMALMS —  9T0  HHOPMamMs (B NOKYMEHTHPOBAHHOM WM
IEKTPOHHOM BHJE), IOCTYN K KOTOPOW OrpaHUYHUBAETCA B COOTBETCTBHMH C 3aKOHOAATEIbCTBOM
PO,

1.5. PaboTHHKM NPH NOCTYNIICHUH HA PaboTy B YUpeskIeHHe TOUKHDBI ObITh 03HAKOMIEHDI MO
pacnucky ¢ Hactosmm [lonoxxenuem.

1.6. Hacrosuiee [lonokenue yTBepaaeTCs 3aBEAYIOLIMM YUDPEKICHHE W AEHCTBYET HO
TIPUHSATHS HOBOTO.

1.7. Bo BceM HMHOM, HE OrOBOPEHHOM B HacTOsIIEM [loj0KeHHM paboTonarens H ero
NPCACTABUTCIIN, & TAIOKC PABOTHUKM YUPEXKACHHS W HX IIPCACTABHTENM PYKOBOACTBYHOTCS
Koncturyuneit PO, Tpymoeim koaekcom PO, denepanshbiv 3akoHoM «O NEePCOHAJILHbIX
AaHHbIX» 152 — @3 or 27.07. 2006 W HpYrUMH 3aKOHONATENLHHIMH M HOPMATHBHO —
NpaBOBLIMH aKkTamu PO.

2. Coop, 06paboTKa M 3aLMTA NEPCOHATLHBIX JAHHBIX PAGOTHHKA

2.1. TlepcoHanbHbie naHHBIE pPabOTHHKA OTHOCSTCA K KOH(MICHLMANLHOM nHpOpMaLIUK,
Tpebosanus k pabore ¢ NEPCOHAIBHBIMU JaHHBIMH PabOTHUKA YCTAHOBIEHBI CT.86 Tpynosoro
Kozekca PD u aABsAI0TCS 005A3aTCIbHBIMU ISl CTOPOH TPYLOBOTO OTHOLUCHHS.

2.2, O0paboTKa NEPCOHANBHBIX NAHHBIX MOXET OCYHIECTBAATHCS pPaGOTOJATENEM WM €ro
MPCACTABUTEAAMU TOJIBKO € COrNacks pabOTHHUKA, 33 UCKITIOYEHHEM CIIYYaEeB, MPEAYCMOTPEHHbIX
1. 2.3 Hacrosuero [loioxenus.

2.3. Cornacust paboTHuKa Npy 00paboTKE €ro NepeoHaNbHbIX NaHHBIX HE Tpebyercs B cyyasx,
KOr/a;

2.3.1 OO6paboTka mneEPCOHANBHBIX JAHHBIX PabOTHMKA OCYHIECTBISCTCS HA OCHOBAHWH
(enepasibHOrO 3aKOHa, YCTAHABIMBAIOWIEr0 €€ LENb, YCIOBMS TONYYEHHS MEPCOHATBHBIX
JaHHBIX M KPYr CYOBEKTOB, TMEPCOHAIbHBIE NaHHBIE KOTOPIX MOAAEKAT 06paboTKe, a Takke
ONPEACIIAOLICTO MOTHOMOYUS pabOTOAATENS U €r0 MPEACTABUTENEH.

2.3.2. O6paboTKa NMepcoHasbHLIX 1aHHbIX PABOTHMKA OCYIHECTBISIOTCS B LEIAX HMCHOTHEHHMS
A0roBOpa, OAHOW M3 CTOPOH KOTOPOT'0 SBIAETCSA CaM PabOTHHK.

2.3.3. O6paboTka NCPCOHATBHBIX JaHHBLIX PAOOTHHKA OCYLICCTBIIACTCS IS CTATMCTHUCCKUX MITH
MHBIX HAYUYHBIX LEJICH [TPH YCIIOBHH 0083aTEILHOIO 00C3IHYUBAHUS TIEPCOHATBHBIX TAHHBIX.
2.34. O6pabotka nepcoHabHBIX AAHHBIX pPaloTHMKA HEOGXOAMMA JUIS 3ALUMTHI KH3HM,
3/0pOBbSA MJIM MHBIX JKM3HCHHO BRKHBIX HHTEPECOB PabOTHMKA, €C/IM MOJYYEHHE COTJACHs
paboOTHHKA HEBO3MOYKHO.

2.3.5. O6paboTia NEPCOHANBLHBIX NAaHHBLIX pabOTHHKA HEOOXOAMMA IS HOCTABKH MOUTOBBIX
OTITPABJICHHH OPraHMU3aUMAMK TIOYTOBOH CBA3HM, OCYILCCTBICHHS OMEPATOPAMH INEKTPOCBSI3H
pacy€ToB € TONB3OBATENSIMH yCIYT CBA3M 32 OKAa3aHHbIE YCAYIM CBS3M, a4 TAOKe JUIs
pPaccMOTpEHMs IPETEH3UH NOIb30BaTENCH YCAYraMu CBS3H.

2.3.6. OcywmectpnsieTcs  06paboTka NEPCOHANBHBIX JAHHBIX PAbOTHHKA, MNOIEKALINX
0ry0IMKOBAHHIO B COOTBETCTBUY ¢ (eNEPATILHBIMH 3aKOHAMH,

2.4. Ilpu noctynyiennn Ha paboty B YupexxaeHue pabOTHHUKOM NPEIOCTABIACTCSA paboTonaremo
HMJIK €T0 NIPEACTABUTENIO NEPCOHATIBLHBIC TaHHBIE O cebe B TOKYMEHTHPOBAHHOM opme:

- acnopT rpaxaaHuHa PO;

- TPYNOBas KHIDKKA, 33 HCKIIOUCHUEM CIIYYaeB, KOTAA TPYA0BOi HOrOBOP 3aKIHOYAETCS BIIEPBbIE
WM pabOTHHK MOCTYHAET Ha paboTy Ha YCIIOBHSAX COBMECTHTE/ILCTRA,

- CTPaxoBOE CBHACTENIBLCTBO I'OCY1aPCTBEHHOT 0 IEHCHOHHOTO CTPaXOBAHMS
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- UHH;

- JOKYMEHTbI BOWHCKOrO y4€ta — JJisi BOCHHOOOS3aHHBIX W JIUL, MNOMAIEKAIMX TPU3BIBY Ha
BOCHHYIO CTYXOY;

- IOKYMEHT 00 00pa3oBaHuu, O KBaIM(DHKALMM HIM HATHYAK CHEIMAIbHBIX 3HAHUI npu
NOCTYN/ICHHN Ha paboTy, TPEOYIOIYIO CIICLHAILHBIX 3HAHWH WM CTIELMATIBHOMN TTIOATOTOBKH:

- CipaBKa O HECYAHMOCTH,

- MEJIMIIHHCKOE 3aKITFOUEHHUE O BO3ZMOXXHOCTH BBIMTOHSATL paboTy B YUPEKICHUH 110 ZOMIKHOCTH,
Ha KOTOPYIO OH MOCTYIAET.

2.5. Tlocne Toro xak paboTonaresnem GyeT NPUHATO PELIEHHE O NPHEME PABOTHHKA Ha paboty B
YupekaeHue, a Taloke B IMOCIACACTBHM B NPOLECCE TPYHAOBOH ACSTENHHOCTH K JOKYMEHTaM,
CoAEePKALLHM [IEPCOHAIIbHBIE JaHHbIE PaDOTHUKE, TAKKE OYAYT OTHOCHTHCS !

- TPYJOBO#H TOTOBOP M NPHKA3 0 NPHEME Ha paboTy;

- CBE/ICHUS O MOOLUPEHUAX M HATPOKIACHUAX (HANMYKE MOUYETHBIX PAMOT, 6Aro1apCTREHHbIX
ITHCEM, YAOCTOBEPEHHH O BETEPAHCTBE M JIP. ):

- [IPHKa3bl 00 U3MEHEHHUH YCIIOBHIT TPYI0BOTO J0T0BOPA;

- Kaprouka yHupUuupoBaHHOH Gopmbl T — 2, yTBep)IEHHAS MOCTAHOBIEHUEM | OCKOMCTATA
Poccun o1 05.01.2004 Ne 1;

- JIMYHOE 11710,

- CBC/ICHHS O CEMEHHOM TOJIOKEHHMH (CBUIETENLCTBO O Gpake, O pacTOpsKeHUH Hpaka);

- CBE/ICHUS O HAIMYMK NETEH (CBUNETENBCTBO O POKACHMH peOEHKa ),

- CBEICHHS 0 OEPEMEHHOCTH KEHIUINHbI (CIIPaBKa 0 DEPEMEHHOCTH),

- CBEICHHs 00 MHBAIMIHOCTH (YIOCTOBEPEHHE UHBATNIA);

- CBCACHUS O IOHOPCTBE (CIPABKHU O ¢a4€ KPOBH, YIOCTOBEPEHUE IOHOPA);

- CBE/ICHHS O COCTABE CEMbH (CIPaBKa O COCTABE CEMbH);

- CBEJICHHS O 10XO0JIE C MPEABLAYILErO MecTa paboThl (CripaBka);

- ApYTue TOKYMEHTBI.

2.6. Ecni nepcoHasibHble 1anHbic paboOTHUKA BO3MOXKHO TIOQYUHTh TOIBKO Y TPETHEH CTOPOHBI,
TO pabOTOJATEN b YEPE3 CBOErO MPEACTABMTE/S YBEAOMISET PabOTHIKA 06 3TOM HE MEHEE uem
32 TpH pabO4YMX JHA M MOMYy4aeT OT PabOTHHKA MUCLMEHHOE COrJacue (MO0 MUCHMEHHBI
OTKa3), KOTOPOE TOT HOJKEH [aTh B TEYEHHE MATH PabouMX JHeH C MOMEHTA TONYHEHHS OT
paboTonaTens COOTBETCTBYIOLIErO YBEAOMIICHUS. B MHChbMEHHOM VBEIOM/ICHHH pabotonarens
AO/KEH MOCTaBUThL PAOOTHMKA B M3BECTHOCTH O MOCHEACTBHAX OTKa3a B Ja4€ UM COrJacusl Ha
MOJTYYCHHUE NEPCOHANBHBIX IAHHBIX, BKIIOYAs OTKa3 B Mpuéme Ha paboTy.

2.7. PaboTosatens M €ro NpeICTaBUTEINH, MOJNYYAIOUME B 06pabOTKY MEPCOHabHbIE NaHHbIE
paboTHuKa, 00s3aHbl COOMONATE KOHPMACHUMATBHOCTh MH(OPMALMA. JlaHHOE PaBUIO HE
pacmpocTpaHseTcs  Ha  OOMEH NEPCOHANbHBIMM  JaHHBIMM  PabOTHHMKOB B  HOpSIKE,
YCTAaHOBJCHHOM (pe/iepaibHbIMHA 3aKOHAMH.

2.8. 3aimTta nepcoHanbHBIX NAHHBIX PA0OTHMKA OT HEMPABOMEPHOTO WX MCHONB3OBAHHS WM
yTpaThl ofecrieunBaeTcs paboTosaTeNeM 3a CU4éT €ro CPeACTB B MOPSAKE, YCTAHOBJEHHOM
Tpynosbim konexcom PO, uHbIMH (enepanbHBIMEA 3aKOHAMM.

3. Xpanenue nepcoHabHBIX JAHHBIX PAGOTHHKA

3.1. TlepconanbHble naHHble PAGOTHUKOB YHUDEKAECHUA XPAHATCA HA OYMAKHbIX HOCHTENAX B
kabuHere 3asenyrouero. s 3TOro HCHOBL3YIOTCS CHELMAbHO 0GOPYIOBAHHBIC mkadbl 1
CeHbl, KOTOPbIE 3AKPBLIBAIOTCH HA KIIOY, TIPM HEOOXOMMMOCTH ~— oreYaTthiBatoTes. Kmoy or
wKagoB u celos, B KOTOPBIX XPAHATCS [EPCOHABHbIE JaHHbIE PaBOTHUKOB Yupexnenus,
HaXOJMTCS y 3aBEIYIOLIETO.

3.2. KoHKpeTHbie 0053aHHOCTH M0 06pabOTKE, XPAHEHHIO M BBIIAYE MEPCOHAIBHBIX AAHHBIX
PabOTHMKOB: JMYHBIX 1€J, TPYAOBBIX KHIKEK (1yOIMKATOB TPYAOBBIX KHMKEK), MHBIX
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KOHKPETHbIX TIpeACTaBUTENicH paloronartesis M 3aKpervisfioTCss B TPYAOBBIX JOrOBOPAx,
3aKJIFOUAEMBIX C HUMHM, W JIOJDKHOCTHBIX WHCTPYKUMSX.

3.3. B OTHOIIEHUH HEKOTOPbIX JOKYMEHTOB NEHCTBYIOLLKUM 3aKOHOAATEILCTBOM PD MOTYT ObITh
yCTaHOBJICHbI MHble TpeOOBaHMS XpaHEHHS, YeM NpeaycMoTpeHo HactosumM [lonokeruem. B
TaKuX ciaydasx paboromaress W €ro0  NPEACTABUTENM PYKOBOIACTBYIOTCS [PaBHJIaMMU,
YCTAHOBJIEHHBIMU COOTBETCTBYIOLIMMH HOPMATUBHBIM aKTOM.

3.4, CseneHus 0 pabOTHMKax YUpeKACHUS MOTYT TAKKE XPaHUTHCA Ha 3IEKTPOHHBIX
HOCHUTENSAX, JOCTYIT K KOTOPbIM OIPaHWYEH NMapoJieM.

3.5. Paboroparenr M €ro NpPEACTaBUTENH O0ECIICUMBAIOT OTPaHUYEHHUE JOCTyNa K
MEPCOHANBHBIM TAHHBIM PAabOTHHUKOB JIMLAM, HE YTIOTHOMOYEHHbIM 3aKOHOM.

3.6. Jloctym K TnepcoHalbHBIM JaHHbIM pabOTHUKOB 0€3 CHeLHanbHOr0 pa3peLIeHHs
paboTtoxaresns UMEIOT pabOTHUKH, 3aHUMAOLLIME B Y UPEKACHUH CACAYIOLINE TODKHOCTH:

- IEJIOMPOU3BOAHUTEND,

- cTapuiMii BocOMTaTeNbh (TOJBKO K MEPCOHANbHBIM HAaHHBIM TI€arorMYecKux pabOTHUKOB
YupexneHus ),

- 3aBX03 (TOJIbKO K TEPCOHANBHBIM JaHHBIM pabOTHUKOB MIAALIET0 OOCITY>XUBAKOIIETO
nepcoHana YupeaeHus ),

3.7. Ilpu rionyd4eHMM CBENEHUWH, COCTaBISIOMIMX TNEPCOHAbHbIE JaHHbie paboTHHKaA,
BBILIEMEPEYMCITIEHHbIE JIMIla MMEIOT IPaBO NOJy4aTh TONBKO TE TIEPCOHATBHBIC NaHHbIC
paboTHUKA, KOTOPbIE HEOOXOAHMBI A1S BBUIONHEHHS KOHKPETHbIX (YHKUMHA, 3amaHuil npu
MIOJTHOM CODJTIOICHHM KOH(DHACHIIMATIBHOCTH.

4. Ilepeaaua nepcoHANBLHBIX JAHHBIX PA0OTHHKA

4.1. Tlpu nepenauye mnepcoHalbHBIX NaHHbIX paboTHHKa padotomarens o0sf3aH coOMONATH
caenyoume Tpedosanus (c1.88 Tpynosoro konekca PO):

4.1.1. He coobwaTth nepcoHanbHble NaHHble pabDOTHMKA TPETbEH CTOpPOHE 0€3 MHUCLMEHHOTO
corsiacus  pa0oOTHMKA, 32 MCKIIOYEHWEM CilydaeB, Koraa 370 HeoOXomMMo B LENAX
MIPEAYIIPEXICHUS YIPO3Y KH3HH U 310POBbI0 pabOTHHKA, @ TAKOKE B Cy4asiX, YCTaHOBIEHHbIX
denepanbHbiM 3aKOHOM. YuuTbhiBas, 4To Tpyaosoii koaekc PP He ompenensier Kputepuu
CUTYaLMH, MPEACTaBAAIOLWIMX YIPO3Y KU3HM WK 310POBbIO pabOTHHKA, paboTOAATENb B KAXKAOM
KOHKPETHOM CJy4ae Ne/1aeT CaMOCTOSTEIbHYI0 OLIEHKY CEPbE3HOCTH, HEMUHYEMOCTH, CTEMNECHU
Tako# yrposel. Eciu ke nuuo, odpatuBuieecs € 3anpocoM, HE YMOIHOMOYEHO (enepanbHbIM
3aKOHOM Ha TIOJIyYEHHME TIEPCOHAJIBHBIX [JAHHBIX pabOTHHMKA, JIMOO OTCYTCTBYET MUChMEHHOE
corsiacue pabOTHHKAa Ha MPEAOCTABIEHHUE €ro INepCOHANbHBIX CBEACHHH, nU00, MO MHEHHIO
paboTonartensi, OTCYTCTBYET yrpo3a »H3HU WIH 310poBbi0 paboTHuka, paboronarens o0s3aH
0TKa3aTh B TPEAOCTABJCHHM TEPCOHATbHBIX AAHHBIX JHLY, 00paTHBLUIEMYCS C 3alpOCOM, H
BbIZIATh MUCHbMEHHOE YBEIOMIICHHE 00 OTKA3€ B MPEAOCTABICHUH MIEPCOHAIIBHbIX JAaHHBIX.

4.1.2. He coofwate mnepcoHalbHble [aHHblie pabOTHHKa B KOMMEpPYECKUX Lensx 0e3 ero
TIMCbMEHHOIO COTJIACHsI, .

4.1.3. IlpenynpeauTh yNOJIHOMOUYEHHBIX JIMLL, MONYYAOLIMX NEPCOHANBHBIE JaHHbIC PadOTHHKA,
O TOM, YTO 3TH [aHHBIE MOTYT OBITh MCIONB30BaHBl JWIIb B LENAX, IUISI KOTOPBIX OHHU
coolLIeHbI, ¥ TPeOOBATH OT ITUX JIMIL MOATBEPKACHHS TOMO, YTO ITO NPABHIIO COOMOACHO.

4.1.4. OcymecTBiare nepenadyy TEPCOHAIbHBIX JaHHbIX palOTHHKAa B TMpenenax OJHOro
pabotonaresns B COOTBETCTBHH € HACTOALMM [lonoKeHHeM.

4.1.5. PaspemiaTh AOCTYN K TEPCOHANBHBIM JaHHbIM pabOTHUKOB TOJIBKO CHEHHANBHO
YTIOJIHOMOYEHHbBIM JIMLIAM, ITPU ITOM YKa3aHHbIC NHLA JAOJKHbI MMETh MPABo NMOJAYyYaTh TOJIbKO
TE TIEPCOHAJIbHBIC JIaHHbIE PAaDOTHHKA, KOTOPblE HEOOXOAMMbI IUIS BBITONHEHHS KOHKPETHBIX
byHKUMi.

4.1.6. He 3anmpaiumBath HH(POPMALIAIO O COCTOSIHUM 370p0OBbS paOOTHHKA, 32 UCKITIOYCHHEM TEX
CBEICHHH, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXXHOCTH BbITIONHEHHS PAOOTHUKOM TPYAOBOH
dyHKUIMN.



+.1.7. Tlepenaath nepcoHaNbHbiC NaHHbIE pabOTHUKA €r0 NPEACTABUTENSM B MOPSI/IKE,
YCTaHOBJIEHHOM TpynoBeiM KomekcoM ¥ HacTOAUMM [lOJIOXKEHMEM, M OrpaHMYHBATH ITY
HHQOPMALMIO TOJBKO TEMU MEPCOHANBHBIMH JAHHBIMH PaGOTHHKA, KOTOPBIC HEOOXOMUMBI s
BBIMOJIHEHUSI YKA3aHHBIMU TPEACTABUTENAMU UX (PYyHKLIMH,

S. OOGs#3aHHOCTH U OTBETCTBEHHOCTH PAGOTHHKA H paboToxaTes

5.1. B ueasx obecneuenus 10CTOBEPHOCTH TEPCOHANBLHBIX TAHHBIX PaBOTHHK 06s13aH:

- TpH npuéMe Ha paboTy NPefoCTaBUTh PYKOBOIWTENO WM €r0 YHOJHOMOYCHHBIM JIHIAM
TMO.THbIE W IOCTOBEPHbBIE HaHHbIE O cede;

- B Cyva€ HM3MEHCHMS CBCICHWH, COCTABISIOUIMX TMEPCOHAmbHbIE HAaHHble pabOTHHKA,
HE3AMCIVIMTC/ILHO  MPEOCTaBUTh  JAHHYI0  MHOOPMALHMIO  PYKOBOAMTENO WIH  €ro
VIIOJIHOMOYEHHBIM JTHIIAM.

5.2. PaboToaarenp U €ro yrnoJHOMOUYEHHbIE TPEICTABHTETH 0BA3aAHbI:

2.1, OcyliecTBAATh 3aUINTY NCPCOHAILHBIX 1aHHbIX PA0OTHHKA.

2.2, O0ecrieduTh XpaHEHHE MEPBUYHON YYETHOH JOKYMEHTALMH MO Y4€Ty Tpyda u ero
OTUIATBL, K KOTOPOH, B YAaCTHOCTH, OTHOCATCS JOKYMEHTBI MO VYETY KaApOB, JOKYMEHTHI 110
YUETY MCIOJIb30BAHHS PAOOUEI0 BPEMEHH H PACUETOB C PAOOTHHKOM 110 OTLTATE TPy H Ap.
5.23. 3anmonHeHne OKYMEHTALWH, COAEpXalleH MEPCOHANBHBIE JAHHbIE paboTHuKka,
OCYLUECTBAATL B COOTBETCTBMH C YHU(DUUMPOBAHHBIMM (OPMaMH MEPBHYHON  YUETHOI
AOKYMEHTALUH MO YUYETY TPY/Ja U €70 OMIaThl, YTBEPHASHHBIMH MTOCTAHOBACHUEM I OCKOMCTATA
Poccun o1 05.01.2004.

5.2.4. B nopsake, npeaycMoTpeHHOM cT. 14 deaepanbroro 3akona «O NEPCOHATBHbBIX JaHHBIX),
cooOumMTh  paboTONATENI0 MM €r0 3aKOHHBIX, OTHOCSIIMXCH K pabOTHUMKY, a TaKKe
NPEAOCTABUTL BO3MOXKHOCTb O3HAKOMJICHUS C HUMM NpH obpamieHud paboTHHUKA MW ero
3aKOHHOTO NPEACTABUTEIsA, MO0 B TEUEHHE NECATH paboumx AHE ¢ AaThl MOJyueHHs 3anpoca
pabOTHHUKA WITH €ro 3aKOHHOTO MPEACTABUTENS.

5.2.5. B cay4ae oTkasa B HpefoCcTaBieHUH pabOTHHKY UITH €ro 3aKOHHOMY MPEACTABUTENIO NPU
oOpauleHAn MO0 MPH MOJyueHUU 3ampoca pabOTHMKA WM €r0 3aKOHHOTO MPEACTABHTENS
MH(OPMALIMK O HATMUMH NIEPCOHANBHBIX AAHHBIX O PAGOTHHKE, @ TAKKE TEPCOHATBHBIX JAHHBIX
Aath B MMCbMEHHON (POPME MOTHBHUPOBAHHBINA OTBET, COAEPH AN CCBITIKY HA MOJOKEHHE U, 5
¢1.14 QenepanbHoro 3akona «O MEPCOHAbHBIX JAHHBIX» MM MHOTO (hefepaibHOrO 3aKOHa,
ABJIAIOMICTOCSH OCHOBAHMEM IS TAKOIO OTKA3a, B CPOK, HE MPEBBILAIOIMI CeMU pabounx nHeit
CO 1Hsi 0OpauieHHst PabOTHMKA WJM €r0 3aKOHHOTO NPEACTABUTENS, MO0 ¢ AaThl [IOdYYEHHS
3anpoca paboTHHKA WIH ero IPeACTaBUTENS.

5.2.6. be3BO3ME3NHO TIPENOCTABHTL PAbOTHUKY MM €TO  3aKOHHOMY JIPEACTABHTENIO
BO3MOXXHOCTb O3HAKOMJICHHSI C TEPCOHANbHbIMH JIaHHBIMH pAOOTHHKA, & TAIOKe BHECTH
HEOOXOMMbIC M3MEHEHMSl, YHHUTOMMTh M GIOKHPOBATE COOTBETCTBYIOLIHE MEPCOHATLHBIE
AQHHBIC [0 MPEJOCTABJICHHH PAOOTHUKOM MM €r0 3aKOHHbBIM MPEACTABUTENEM CBEACHHIA,
NOATBEPKAAIOLIMX, YTO NEPCOHANbHbIC JaHHbIE padOTHHKA SABNAIOTCS  HEMOMHLIMH,
YCTapeBLIMMH, HCAOCTOBCPHbIMH, HE3AKOHHO MOJiydeHHbIMH. O BHECCHHBIX H3MCHCHHAX M
MPEANPHHATBIX Mepax paboTonaTesib WM  YIOJIHOMOYCHHbIE JHUA OOS3aHBI  YBELOMHTH
paboTHHKA MIIH €0 3aKOHHOTO MPENICTABUTENS H TPETBUX JIHII, KOTOPBIM MEPCOHANIBHDIE AaHHbIE
paboTHHKA ObiH HiepenaHsl.

5.2.7. Tlo nrucbMEHHOMY 3asBICHHI0 PAbOTHUKA HE TIO3AHEE TPEX AHEH CO JHS MOAAuM TOTO
3asBJICHHS BbINATh NOCICIHEMY KOTNWH JTOKYMEHTOB, CBA3aHHBIX ¢ paboTOH (Konuu npukasa o
npuéme Ha padoTy, 11pMKAa30B O NepeBojax Ha APYrylo paboty, mpukasa 06 YBOJBHEHWH
paboThI; BBINHCKM M3 TPYIOBOH KHIDKKM, CTIPaBKW O 3apaboTHOH nnate, mepuwone paGoTsl B
JaHHOM YUpexaeHHH W 1p.). Konuu NOKyMEHTOB, CBf3aHHbIX C paboOTOMN, 3aBepstorcs
paboTonatenem HaanexKaMM 00pa3oM U TPEAOCTABNSIOTCA PabOTHHKY 6E3BO3ME3IHO.

5.2.8. B uensx obecrieueHust COXPAHHOCTH NOKYMEHTOB MO JTHYHOMY COCTABY VBOJIbHSAEMbBIX
padOTHMKOB B Cllydae PEOPraHU3aLMM W JMKBHAAUMH YUPSXICHHS, a TAKKe COUMATbHOM

th th



3AUMUIEHHOCTH PabOTHMKOB, BBITIONHAIOMMX PabOTy MO TPYAOBOMY JIOTOBOPY, BK/OYaTh B
CBOH YHPCIMTC/ILHBIC TOKYMEHTBI MpaBUa y4€Ta U COXPAHHOCTH JOKYMCHTOB M0 JHYHOMY
COCTaBy, a TaloKe CBOCBPEMEHHOH TNepeiaud MX Ha TrOCYJapCTBEHHOE XPAaHEHHE [MPH
PCOpPraHu3aliii WK JIMKBUAALMK FOPUANYECKOro ua (pacnopsbxenve [pasurenscrsa PO or
21.03.1994 Ne 358 — p «O0 obecneuennn cOXPaHHOCTH JAOKYMCHTOB [10 TMYHOMY COCTaBY» ).
529. B cnyyae peopraHusalMH WIH JIHKBHIALMH Yupexaenus yuét M COXPaHHOCTb
AOKYMCHTOB IO JMYHOMY COCTaBY MNOPAINOK MEpeNaud UX Ha TOCYAAPCTBEHHOE XpaHEHHE
OCYWICCTBIIATE B COOTBETCTBMM €  MNPABWJIAMH, TIPEAYCMOTPCHHbIMM  YYPEINTEIbHbIMHU
JOKYMEHTaMHu.

5.3. B uensx obecneuenus npas u cBo6ox paGoTHHKA paboTtonartens v ero mpeACTaBUTENH MPH
00paboTKe NEPCOHANBHBIX AAHHBIX PAGOTHUKA COBMIONATS CAEAYIOIWHUE TPeOOBAHUS:

5.3.1. ObpaboTka nepCOHAbHBIX JaHHbIX PABOTHHKA OCYLUECTBASETCS HCKITHOUUTENLHO B UETsX
obecrieyeHns CoOTIOACHHS 3aKOHOB MHBIX HOPMATHBHBIX IPAaBOBBIX AKTOB, COACHUCTBUH
pabOTHUKY B TPYXOYCTPONCTBE, OOYUEHHH M NPOABHKCHUM 110 ciyx0e, obecrieyeHus NTHYHOH
Oe3onacHOCTH pPabOTHUKA, KOHTPOAA KOJMHMCCTBA M KAauyccTBA  BbITIOAHSCMOi pabotel u
obecneyeHns COXPaHHOCTH HMyLIECTBA paboTonaTe s, pabOTHUKA M TPETBUX JIULL.

5.3.2. Ilpn onpenenennu 06bEMa 1 conepkaHus oOpabaTbIBAEMbIX NMEPCOHAIBHBIX JaHHbBIX
paboTHUKA PabOTONATENs H €r0 MPEACTABMTENH JOJDKHBI PYKOBOICTBOBATHCS Koncrurynueii
P®, TpynosbiM komekcom P®, denepaipHbiM 3akoHOM « O TIEPCOHANBHBIX JAaHHBIX» OT
27.07.2006 Ne 152 — D3 1 upiMu QeiepasibHbIMU 32KOHAMM.

5.3.3. Bee mepcoHasbHEle naHHble paGoTHUMKA paGoTomaTteNs U ero NPEACTABUTENN 00A3aHBI
Moay4aTk TOJLKO JMYHO y paboTHuka. Ecnu nepcoHanbHble faHHbie paBOTHMKA BO3MOXKHO
MOJTY4HTb TOJIBKO Y TPETHEH CTOPOHBL, TO PAOOTHHK NOKEH ObITh YBEAOMIEH 06 3TOM 3apaHee
H OT HETO AOJDKHO ObITh MONYYEHO MUCHMEHHOE corsiacue. PaGoToaaTenb 1 ero MpeacTaBUTE /N
JOJIKHBI COOOMMTL PabOTHUKY O 1EJIsX, MPEANONATaeMbIX UCTOYHMKAX M COcoBax NOJy4EHUs
MEePCOHANBHBIX JaHHBIX (HAapuMep, O(OPMIICHHE 3arpoca Ha MPEeKHEE MeCTo paboTbl
pabOTHHKA B LETAX BBIACHEHUS €ro NPOPECCUOHATLHBIX KAueCTs, 3anpoca B yueOHOC
3aBCICHHUC O MOJUIMHHOCTH JI0KyMeHTa 00 00pa3oBaHMM M T.1.) M TOCISACTBHIX OTKa3a
paboTHHKA AaTh MHCHMEHHOE COMIACHE HA UX TIONYUCHHE.

5.3.4. Paboronartens M €ro npeaCTAaBUTENM HE WMEKOT npasa Iojy4ate U oOpabaThiBaTh
NEPCOHATILHBIE 1AHHBIE PAOOTHUKA O €0 MOJMTUYECKHX, PENMIHO3HBIX M HHBIX YOEKIECHHIX 1
HACTHOH JKU3HH. B CllyyasX, HEMOCPENCTBEHHO CBSI3aHHBIX C 3aMPOCAMH TPYI0BbIX OTHOILICHHH,
B cootBeTcTBUM €O CT.24 Kouctutywmu P® pykosoautens u ero NPEACTaBUTENN BIIPABE
nony4atb ¥ 00padartbiBaTh MaHHbIE O YACTHOM SKM3HM PabOTHHKA TOJBKO C €ro MHChMEHHOTO
cornacus.

5.3.5. PaboTomatenb ¥ €ro NpejiCTaBUTENH HE MMEKOT npaBa 1ojy4atb W oOpadaThiBaTh
NEPCOHANbHbIC JlaHHbIe PAOOTHHKA O €ro YIEHCTBE B OOLUECTBEHHbIX OOBEAHHERUSX WM €ro
MPoGCOIO3HON NIEATENBHOCTH, 338 MCKIIOYEHMEM CIyyaeB. IIpenycmoTpeHHsIX (enepanbHbiM
3aKOHOM.

5.4. Jluua, BUHOBHBIE B HAPYLICHHH HOPM, PEMYJIMPYIOLIAX MONYYEHHE, 00paboTky u 3aumry
TCPCOHANBHAIX NaHHBIX PabOTHMKA, TPUBJICKAKOTCH K AMCLMILIHHAPHOH M MaTepUasibHOM
OTBCTCTBCHHOCTH B IIOPSIIKE, YCTAHOBACHHOM TpymoBeiM kojexkcoM P®D u  wHbIMH
(enepanbHbIMM  3aKOHAMM, a TaKKE TPHUBICKAIOTCH W FPaXNAHCKO -— MNPaBOBOIA,
aAMHHUCTPATUBHOH M YTOJIOBHO OTBETCTBEHHOCTH B MOPSLAKE, YCTAHOBIECHHOM (heiepanbHbIMH
3aKOHaMH.

5.5. HenpaBomepHsiii 0TKa3 pykOBOAMTENS VYUPEKICHMS MCKIIOUHTb I HCIPaBUTh
NIEPCOHANIbHBIE NaHHBIC PadOTHHKA, a Taloke JI000e MHOE HapylIeHHe npaB pabOTHHKA Ha
3alUUTY NEPCOHANBHBIX NaHHBIX BJICYET BO3HMKHOBEHME Y palOTHHKA mnpaBa TpedOBATH
YCTPAHCHUSL HApYLICHUS €ro MNpaB M KOMIEHCAUMH NPHYUHEHHOTO TAKHM HapVIISHHEM
MOPaIbHOTO Bpena.

5.6. PabOTHMK HECET OTBETCTBEHHOCTh 3a AOCTOBEPHOCT JOKYMEHTOB. COCTAB.IAOLIHX €ro
NEPCOHANIbHBIC TaHHbIC, B TOPAIKE, YCTAHOBICHHOM 3aKOHONATEIbCTROM PD.




5.7 Tiua BHHOBHbBIC B Hapymemuy TpeboBanmii Denepansnoro 3aKOHa «O mepconamp iy
AaHHBIN | HecyT paxaanckyo, YLOJI0BHYI0, AAMUHUCTPaTHBRY O, ANCIHNIMHapHY 1o 1y HHY10
MIPEIy CMOTPeRKy 1o 3aKOHOnaTeNbCTROM P OTBETCTBEHHOCTD,

6.1. Padorhpux HMCET npapo ygu NOTyaeHue coenenmii o CBOUX  niepconambipx JaHHBIX,
HaXOIdwHXey g XpaHenun y pabotonarens y Cr0  ynonHomouenmyx JML,  TpebGosarts
VTOUHEHHs cpopy NepCoHanphpIx JNaHHBIX, Hx 610kHpoBaKug HIH YHUYTOReHNY B Cayuae, ecny
OHH sBAgrOTCY HENONHBIMY, Yetapesmy, HE10CTOBEpHBIMY, HE3aK0HHO [0nyYeHHbIMY Hiy
HE ABIs110TCH HEOOXOmHMBIMY AU BBINIOSIHEHHE M PabOTHHKOM cBopx TPYROBBIX (yukimij 5
TaKke npuHumary, IpenycMoTpernpe 3dKOHOM Mepe! 110 3alllkTe CBOMX npas,

6.2. Ceexenus o HaMYMH nepconansypx HAHHBIX 10JDKHBI Gy, npenocrasneyp; paboTuuky no
€ro 3anpocy g AOCTYNHOH opme, p HUX He nomkhp; Conepkartncy NMCPCORanbubie napppe
APYTHX paboTHuUKoR,

6.3. octyn CBOMM 1epcoHabhpy AQHHBIM lIpenocrasnsercy PabOTHUKY umy ero 3aKOHHOMY
npeacraBuremo pabotonarenem pny Cr0 ynonHomouennpmy THLAMH py 06painenyy 60
NPpH nonyyenuy 3anpoca pabothika pyy €r0 3aKOHHOro NpeactaButeny. 3anpoc nomkey
COICpXkaTh Homep OCHOBHOro JAOKyMeHTa, YA0CTOBEpSIOIIICTO JMYHOCTL paboTHyKy Wi ero

B COOTBEeTCTBHY ¢ 3aKOHOAATENbCTROM Po.

6.4. B nensix obecneyenyy 3alHTEL nepconanp ABHHBIX, Xpausumxcs g quexalemm,
PaboTHuK umeer NpaBo Ha :

641, Honnyio HH(OpManuio o COCTOSIHUY cBOMY TICPCOHANBHBIX nanypx 1 00pabotke yrux

AGHHBIX, a4 Taoke ABHHBIX,  0BpaboTarmLx C Hapywenuem TpeboBaHmif benepanshore
3aKOHONATENIhC TRy, [Ipy  orkaze PyKoBomnTens umy erg peacrasuTeeij HCKITIOYUTL my

PaboTHHKa. 060 Beex TpOM3BeNeHHbIX B Hyy HCKM0YeHusY, HCTipaBieHusx yny AONOIHEeHUsX.
6.4.6. O0xatoBats g CVIA Jr00bIe HENpaBomepHrre ACHCTBUS niy Oe3nelicTauy PYKOBO1uTE 151
WK ero MIOTHOMOYeHHbIX Ay PH  xpaHenun, 00pabotke y 3auTe ero nepcoHansupx
JaHHBIX,

Mocre npimgryg Toro Ioxoxenns u IlpHkasa Taske HE00X0.11Mo BKIOYaTh B teger
TPYAOBbLIN 10r050n08 o PA0OTHHKa MY, HMCIOLMMK nocTvr i MCPCOHATLHBIN Japy,y, APVTHX
paboTHikcs 3 ~TE BITOIHSC MBI HMH - 10 TKHOCTHBx 0053aHHOCTC YOTOBHC 00 gy
L TERTITBEHHOCTH MPH HapyUIeHHH qamporg 00s3atTeTncTRg R COOTBeTCTRIIy;
€0 c1.90 Tpuziog-- TOIERCL PO 3 HapyweHne Hopy., Peryanpy rorgpy o0padoTyy g ERMMNTEA
HEpCoHaTbrsn -z, TDRINONMOTPeHa AHCUHILIHapHag. MaTepHaTbHas ThEMIaEING
npaBoBag. qzv:..:_ CRTYEEAS Y vt070BHag OTBETCTBeHHOCT,




