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Ilo.noxenue o pa6ore c rrepcoHadlbHr,tMn
AaHHbrMr{ pa6orHurcon MIiAOV }b 24

1. O6urue rro,'ro)KeHufl

l.l. Hacrosruee no,{oxerlue parpa6orano .qJrfl MEAOy -l\tb 24 (,{a_nee -yqpex<,qenlre) n
coorBercrBnu c Koscurryuuefi P@, TpyaoBblM KolfeKcou PO, @e.aepa,rtubrM 3aKoHorra <O
nepCoHiL'rbHLIX AaHHbrx) or 27.01.20A6r Jr{s 152 -O3, flepeuueu cre.4esuii
xou$uaeuuualbHoro xapaKrepa, yrBepxAeHurru Yxa:ou l1pe:anesra pO or 06.03.1997 ]lb
188 s rpyruMH coorBercrByloruuMu 3aKoHoAareJrbcrBaMlr Lt aHbrMLr HopMarrBHLrMu
[paBoBbrMH axramu PO.
L.2. OcHoeHaq rlenb Hacrof,rueto [oJro)r(eHufl * ycraHoBJreHxe e.quHoto flopflAKa 3axIHTbt
nepcoH&rrbHbtx AaHHblx pa6ornuxor vvpe>x,qeHa-r{ rr-fl o6ecnerreHr.r{ 3alur4Tbr ero npaB ri cno6o.{
npu o6pa6orxe nepconaJ'IbHblx AaHHbrx, B ToM qucre 3aururbr npaB Ha HenpaKocHoBeHHocrr,
qacrHofr xu3HH, rurrHylo u cer,reliHyrc raiiHy.
1.3. Hacroquutr ilo,coxeHueM oflpeAeJr.rreTc-fl noprAor( nonyr{eHa.{, o6pa6orxa, xpaneHur,
fiepenarra u nCI6olo Apyroro Hcnonb3oBaHH, rrepcoHaJrbHr,tx AaHHblx paOorunxa> a raK xe
BeAeHH,I el-o rHqHoro Aena B coorBercTBI,IH c rpyAoBbtN.{ 3aKoHoAare,rrcrrou P@.
1.4. B sacrosutent lloiloNeHl4u Hcnorb3oBaHbr cneryrorrlue repMuHbr u onpeAerreHgf,:
- pa6orHax - $uruuccxoe j'raqo, cocroruree B Tpy.4oBbrx orHoureHrlrx c pa6oroAareneM:
- pa6oro.uarerrb - 3aBe.{yrcurir M5flOY <.{ercxnfi ca,{ }ib 24 <ffpyx6a>;
- [peAcraBHTeJIb pa6oro4aren-a pa6oruux, ua3naqensrrfi npHKa3oM pa6orogareln
orBercrBeHHbIM 3a c6op, o6pa6orrcy, xpaHeHr4e H nepeAar{y nepcoHanbnbtx AaHHbrx
pa6orHuxoo.
- nepcoHanbHbre ,{aHHrte ,rro6as ug$opuaqux, orHocsrrleecfl K orrpeAeJreHHor,{y vrit4
onpelen-fleMoN{y Ha ocHoBaHuH rarcofi lrH$opuraUr.ru $u:avecxonay nHUy (cyfirexry
nepcoHar'IbHbtx AaHHIrlx), n rom qHcre ero $aurltlkts,ptwfl, orqecrBo, toA, Mecru, Aara I{ Mecro
poxAeHHq, a.{pec, cen,lefigoe, coUHaJIbHoe, HMytuecrBeHHoe nonoxeHt{e, o6pa:oraHHe,
npo$eccnx, AoxoAbr, Apyrafl nHdropnaauur;
- o6pa6o'rxa fiepcoHarbHbrx ,[aHHbrx -- AeiicrBn.a (ouepauaa) c nepcoHanrHbrMr4 .rtaHH6rMH,
BKrloqa, c6op, cHcreMaru3auulo, HaKo[JreHHe, xpaHeHue, yroqHeHHe (o6HonneHue,
H3MeHeHHe), uCno.nr:oBaHHe, pac[pocrpaHeHr4e (n rotr qprcJre nepeaavy), o6esrHqHnaHne,
6,rorcaponaHue, yHur{ToxeHae nepcouaJrbHbrx AaHHrrx ;
- pacnpocrpaHeHr.re nepcoHaJrbHLrx ,[aHHbrx - reficrsHq, HanpaBrreHHbre Ha nepeAar{y
[epcoHanbHblx AaHHbIx onpeAeneHHoMy Kpyry ,tau (nepeaaqa nepcoHaJlbHbrx 4aHuux) Lrirfi Ha
o3HaKoMrIeHHe c [epcoHaJIbHLIMlI AaHHbIMI4 HeorpaHHqeHHoro Kpyta nHq, B ToM qHcne
ooirapolonaHHe nepcoHaJrbHbrx AaHHbrx B cpencrBax MaccoBofi iln$oprraauHr.r, pa3Me[leHHe B
raHSoprraaunoHHo TeneKoMMyHHKarrr4oHHr,rx cerrx HJIH npeAocraBJreHae .4ocryila K
nepcoHaJIbHrIM AaHHbrM KaKH[,r 

- nu6o HHLIM cnoco6orvt;
- ucnoilb3oBaHl4e nepcoHanbHblK AaHHLtx -- neficranr (onepauau) c nepcoHaJrbHbtMn AaHHbrMH,
coBepmaeMble B ueJlrx npHHflTI4e peureHnii trntl coBepureHHfl HHlrx AeiicrBnii, nopox,rlaroulux
Iop[rAr{rrecKHe rrocneAcrBH' B OTHOUTeHnu Cy6rercTa nepcoHanr,Hbrx aaHHErX HrrH npyrHx nHu
ru6o lrsrrrvr o6pa:ovr 3arparr,rBalor{Hx rrpaBa u cno6onrr cy6rexra nepcoHaJrbHr,rx AaHHbrx r.r;rr.r

Apyrnx JrHrI;

- 3aurxTa nepcoHailbHblx Aalinblx - AerreJrbHocrb no o6ecner{eHH}o c noMoudbro JroKanbHoro
pcryirupoBaHr4fi rropfiAKa o6pa6orxlr nepcoHajrbHbrx .[aHgbrx tl opraHrcaqtroHHo
rexHHqecKl4x Mep xoH$ngeHIlI4aJIbHocrH an$oplaaur,rH o xoHr(perHoM pa6orrrrre, loly.reHuofi
paOorogareirervr B cBr3H c rpyAoBbrMn orHorueHztrl.{H;
- b.noxuponaHHe nepcoHar-IbHblx AaHHbrx - BpeMeHHoe npexpauleHHe c6opa" cncreMarH3augg,
HaKOn.rIeHHr, [ICI1OJI63OBAHL4[, pacnpocrpaHeHHrr nepcoHaJrbHblx AaHHbrX, B TOM rrr4cne Hx
ilepelaqH:



- vH[qToxeH[re [epcoHalrrbHbrx .(aHHbtx - /IefrcTBtlfl., B pe3yJlbTaTe KOTOpbrx HeBo3Mo]rGO
BOCCTaHOBHrb coAepxaHl4e nepcoHaJrr,Hbrx .U,aHHr,rx B HH$OpMarIlrOHHOii cHCTeMe
nepcoHanbHblx AaHHbIX uJtu B pe3ynbTaTe KOTOpLIX yHHqTOxalOTC, MaTepHanbHble rIOCl4TeJlH
[epcoHanbHbrx AaHHbtx;
- o6esruqt4BaHue nepcoHanbHbrx AaHHbrx - AeiicrBHr, B pe3ynbrare Koropbrx HeBo3Mo)KHo
onpeAenHTb npuHaAnexHocrb nepcoHanbHbrx AaHHbrx r(oHr(perHoMy pa6orunr<y;
- xoHtluaeuqltaJlt,Ha, IaH$opuaunfl 

- 
3To nH$oprr,raunr (e Aor(yMeHTlrpoBaHHoM t4ItH

3JreKTpoHHonr nule), .rlocryn x xoropofi otpalrur{HBaerc.fi B coorBercrBnrr c 3aKoHo.qareJ.rbcrBoM
PA.
1.5. Pa6orsnr<rr npn nocrynneHwrl, Ha pa6ory e YqpexleHue AoJDKHsT 6rrrr, o3HaKoMJ,reHbr noA
pacrlaclry c Hacroxulrna flo"noxeHn eM.

1.6. Hacroguree flo;roNeuue yrBepx(Aaercq 3aBeAyrouruM YupexgeHxe u AeficrByer Ao
rlpuHflTkls HOBOTO.

1.7. Bo BceM HHoM, He oroBopeHHoM B HacrorureM floloxeHun pa6o'ro.uare6 H ero
npeAcTaBnrcJrll, a ral(xc pa6orHttxlt YupeN;eHtu lr trx rrpcAcTaBgTenr4 p-yKoBo,(CTBylorcfl
Koucruryunefi PcD, Tpyaonrrrr,t KoneKcoM PcD, <DeaepanbHbrM 3aKoHoM <O nepcouaJrbHbrx
AaHHbIx) 152 

- 
@3 or 27.07. 2006 u ApyrHMH 3aKoHoAarer.rbHr,rMu H HopMarr.rBHo 

-npaBoBbrMr4 axratru P@.

2. C6op, o6pa6orxa H 3autrHTa repcouaJrbHbrx AaHHr,x padorunra

2.1. IlepcoualrHtre AaHHbre pa6oranma orHocrrctr K xonsnAenuuallsoii uH0opuauilra.
Tpe6onaHnr x pa6ore c [epcoHaJ'lbHbrMx AaHHrTMH pa6orHnxa ycraHoBneHr,r cr.86 Tpyaosoro
Ko.(eKca P(D pl qsrgrcrcs o6gsareJIbHLrMH An, cropoH TpyAoBoro orHoureHus.
2.2. O6pa6orxa nepcoHaJrbHr,rx AaHHbrx Moxer ocyuecrBnflTbcfl pa6orolarejreM HJrH ero
fipe.[craBlrrerflMH ToJIbKo c corJlacuf pa6oruilxa, 3a HcKJrroqeHHeM cryqaen, rrpelycMorpeHHr,rx
n. 2.3 Hacroffurero llo,roxenur.
2.3. Cornacur pa6orunKa npl4 o6pa6orxe ero nepcoHiurbHbrx AaHHbrx ne rpe6yerc, B cJryrrarx,
K0rAa:
2.3.1 o6pa6orrca nepcoHairbHblx .{auHr,rx pa6ornuxa ooyueo'rBJrrercfl Ha ocHoBaHgr.r

$e.uepa.muoro 3aKoHa, ycraHaBnuBalourero ee ueJrb, ycJroBH, nonyqeHa, [epcoHaJrbHbrx
AaHHbIx H IQyr cy6rexron, nepcoHarbHbre AaHHbre r(oropbrx noAJrexar o6pa6orKe, a raxxe
onPe,ler-urrou{eto nonHoMorrHfl pa6oroaareJH H eto np€AcTaBHrelefr .

2.3.2. O6pa6orr<a nepcoHanbHbrx AaHHr,lx pa6orHuKa ocyuecrBJrflrorcs B ueJrflx Hcno";lHeHufl
AoroBopa, oAuofi H3 cropoH Koroporo rBJrflerc, cau pa6orHnx.
2.3.3. O6pa6orra ncpcoHaJ-IbHLIx raHHbtx pa6orHuxa ocyuiecrBJrrercfl Anr craracrnrrscKHx r,rJrg
HHblx HayqHblx uenefi [pH ycnoBaH o6q:are,lbHoro o6esrra.{finaHr4, nepcoHaJrbHbrx.{aHHbrx.
2.3.4. O6pa6orra nepcouar'IbHblx AaHHux pa6oruara ueo6xo4nnra ililfl 3a[larbr xa3H]r,
3,[opoBl,, HJIH HHLIX xu3HeHHO BaxHLlx HHTepeCOB paooruuxa, eCItH nolyqeHr4e cOtIacH,
pa6ornurca HeBo3MoxHo.
2.3.5. O6pa6orxa nepcoHaqbHbrx AaHHbx pa6orHuxa neo6xo.qnMa Ans rocraBKrz noqroBbrx
ornpanleunfi opraHu3arlr4f,Mn nor{Tonofi cesgu, ocytqecrBJreHr4r oneparopaMt{ sneKTpocB_rr3H
paCuerOA C [OJ'lb3OBaTer'IsMrI yOnyf CB{3H 3a OKa3aHHble yCnyrH QBfl3t4, a TaKXe Infl
paccMorpeHHfl npereHsrafi uorr,:osarereii ycnyraN{H cBf,3}.r.

2.3.6. Ocyuecrnlflerc, o6pa6orxa [epcoHanbHbrx AaHHr,rx pa6oruuxa, no;rnexau6x
ony6mrxoeaHr4ro B coorBercrBuu c $eaepalrHbrMx 3aKoHaMr,r.
2.4.tlpu [ocryrJreHuu Ha pa6ory s y.rpe)K.{euue paborHuKoM npeAocraBJrflercs paborolarsJr}o
I{JII{ ero npeAcraBl{Tenlo fiepcoHirJrbHbre AaHHbre o ce6e B AoKyrvreHTupoBauHofi $oprue:
- nacnopr rpaxAaHuHa PcD;

- TpyAoBat KHHxKa, 3a ttcKJIrot{eHHeM cryr{aeB, KotAa rpyaoaofi AoroBop 3axJtroLraeTc, BnepBbre
nnra paooruHK nocryflaer ua pa6ory Ha ycnoBHrx coBMecrrrrenbcrBa;
- crpaxoBoe cBr4AereJlbcrBo rocyrapcrBeHHoto neHcHoHHofo cr"paxoBa[Mn;



- l,lHH;
- AOKyMeHTL,T BOTAHCKOTO yuer:a 

- Anr{ eoeHHoo6r3aHHbrx H J1r4U, noAnexaqHx np}I3brBy Ha
BoeHHylo cnyN6y;
- ,&oKyMeHr o6 o6pa3oBaHHH, o xna,ruQaKarIuH Hn!{ HaJTHqI4u c[erIr4aJlbHr,lx 3HaHnfi npu
rlocrynneHuu Ha pa6ory, rpe6yrorqyro cneuuanbubrx suasurl HJIH crieultalrHoffi rroAroroBKu.
- cnpaBKa o HecyAaMocTH;
- MeAHUI{HcKoe 3aKnroqeHue o Bo3MoxHocru BbrrroirHrrb pa6ory n VuperxaeHur.r ro .{oJrx(Hocru,
Ha r(oTopylo oH fiocTynaer.
2.5. flocne roro KaK pa6oroAare,'leu 6yAer rrpaHrro petrrealre o npllelre pa6orHuxa Ha pa6ory n
Vvpe;xAenue. a raKxe B [ocneAcTBHH B npouecce rpyAoBoii AerreJrbHocru K AoKyMeHTaM,
conepxaqHM nepcoHaJrbHbre,qaHHbre pa6orHurca, Taro(e 6y lyr orHocHTbc, :

- rpyaoaofi AoroBop H npnKa3 o npneue na pa6ory,
- cBeAeHHtr o nooulpeHnflx u HatpaxneHrilx (uallrvne noq€rsbrx rpaMor, 6narogapcrBeHHr,rx
rrrceM, y.qocroBepenlrff o BerepaHcrBe H Ap.),
- npHKa3r,r o6 ilsueseHr.rlr ycroBup"r rpyroBoro roroBopa,
- Kapror{Ka yulrSaunpoeaHHofi $oplau T 

- 
), yrnepxl€HHa_f, nocraHoBJreHusM l-ocrcotrcrara

Poccuu or 05.01.2004 Ne 1:

- JHqHOe AeJrO;

- cBeneHu, o ceuefinoM IIoJ'IoxeHur.r (cslrlererrbcrBo o 6paxe, o pacropxenr.rlr 6paxa);
- cBeIeHH.f, o HaflHqHH.qerefi (caugerelscrBo o poxAeHur{ pe6eHrca).
- cBeAeHHq o 6epeueuuocra xeHruunrr (cuparxa o 6epeuenHocra);
- cBeAeHH, o6 nHsaru.4Hocru (yaocroaepeuue rHealu4a);
- cBeAeHH, o AoHopcrBe (cnpaercH o cAaqe KpoBH, yAocroBepeur.re 4ouopa);
- cBeAeHH-fl o cocraBe ceMbH (cupanxa o cocraBe ceur,u);
- cBeAeHHr o.{oxoAe c ilpelbrAyr{ero Mecra pa6oru (cnparxa):
- ApyfHe AoKyMeHTr,r.
2.6. Ec.r,a flepcoHanbHbre AaHHble pa6orHlrKa Bo3MoxHo nonyrruTb roJrbKo y rperrefi cropoHbr,
ro pa6oroaareJlr, qepe3 cBoero fipeAcraBrrel, yBeAoMJrqer pa6orHnxa o6 sroNa He MeHee qeM
3a rpl{ pa6ovux AHfl n fionyqaer or pa6oruuKa rrucbMeHHoe corJracae (lra6o nucr,nresutrfi
orxa3), Koropoe ror AoJrxeH Aarb B TeqeHr,re nxrn pa6oqlrx Auefi c MoMeHTa nonfreHnfl or
pa6oroaarerfl coorBercrByloilIero yBenoMnenpu. B nHcbMeHHoM yBeAoMneunu pa6oroAareJrb
,{o,.IxeH rrocTaBnTb pa6ornura B H3BecrHocrb o nocJreAcrButx orxa3a B Aarre HM corJracuf, Ha
noJryqeHue nepcoHaJIbHLIx AaHHbrx, BKJrroqag orKa3 e npnerre na paCory.
2.7. PaloroAarenb H ero [peAcraBuTeJrr,r, noJryr]a]our.re n o6pa6orKy nepcoHaJrr,Hbre AaHHbre
pa6ornnrca, o6s3anrr co6ruoAars xoutbprAenuuarbHocrb raH$oprraailnu. fiauur.le ripaBgno He
pacnpocrpaHflerc-s Ha oSrraeu nepcoHanbHbrMu AaHHr,rMlr pa$orHuroa r [opqAKe,
ycraHoBneHHoM $eaepa,'rrHbrMr,r 3aKoHaMH.
2.8. 3aurnra nepcoHaJlbHbrx AaHHbrx pa6orHnxa or HenpaBoMepHoro Hx Hcnonb3oBaHnf, HJrlr

)irparbl o6ecneqHsaercq pa6oro.aareJ'IeM 3a cqer ero cpeAcrB B noprAxe, yoraHoBJreHHoM
Tpyaonsln KoneKcoM PQ, lrHrrur ipeaepalr,Hr,r NrH 3aKoHaMr4.

3. Xpanen*le flepcoHar.rbHbrx AaHHblx pa6oruurca

3.1. IIepcoHaJIbHbIe .4aHHbIe padorHrmoe YqpexleHuq xpaHqrc, Ha 6yuaxHsrx Hocr.rrejrflx B
ra6lluere 3aBeAyrouero. {lr SToro Hcnonb3yroTcs cnequaJ'rl,Ho o6opyaonaHHbre urrca$rr n
cefi$lr, I(oroplle 3aKpbtBatorcs Ha rcqloq, npn neo6ro.u{Mocrlr 

- oileqarLrBarorcfl. Kruo.{ or
u-rrca$or u cefi$or, B Koropblx xpaH-srcq nepcoHa-rrbHbte AaHHbre pa6oruuroe Yvpex.iteHur,
HaxoAHTC' y 3aBeAyrcUefo.
3.2. KonrperHbre o6saasnocru no o6pa6orxe, xpaHeHr4lo H Br,rAaqe [epcoHanbHbrx AaHHbrx
pa6orHuxor. rartHbtx Ael, rpyAoBtrx KHH)KeK (.ay6:uu<aron rpyAoBbrx rcHnxrer), uHbrx
AoKvMeHToB, orpaxalouHx nepcoHaJrbHbre aaHHbre pa6orHzxoB. Bo3nararorcr rro [prjKa3v Ha

4



KOHKpeTHbrx npe,4cTaBHTenefi paooToAaTem n 3ar.(peursroTc, B TpyAoBbrx AoroBopax,
3aKnloqaeMbrx c HHMH, 14 .{oJrxHocTHbrx r,rHcTpyr(ur{flx.
3.3. B orHoflreHur{ Her(oropbrx AoKyMeHToB AeficrBy}ouuM 3aKogoAarenbcrBoilr P@ Moryr 6brrr,
ycraHoBireHbl Hur,re rpe6oearurt xpaHeHr4r, qeM npeAycMorpeHo HacroqurplM flo.irolreHr.renr. B
TaKr4x cnyqa.sx pa6oroAarerb n ero rtpeAcraB[{TeJrr4 pyroBorcrByrorcx rrpaBaraMr4,
ycTaHoBneHHbrMn cooTBeTcTByroulrMn HopMaTHBHbrM aKToM.

3.4. CseAeHnq o pa6orHlrrcax YupeNgeHua Nroryr raKlr(e xpaHuTbcq Ha 3JreKTpoHHbrx

HOCHTen.sX, AOCryn K KOTOpbTM OrpaHUr{eH naponeM.
3.5. Pa6oroAarelr h ero npe.qcraBuTena o6ecne.{uea}or orpaHr,rqeHue Aocryla K

lepcoHanbHbrM AaHHbrlr pa6orHHKoB nuuaM, He yrro.lrHo Mo qeHH bIM 3aKoHoM.

3.6. ,{ocryn K nepcoHaJlr,HbrM AaHHbrM pa6ornaxos 6es cneuuanbHoro pa3peureHr{,
pa6oroaareJrs HMeror pa6o'rHuxlr, 3aHHN{arouue e YupeNreHr4u cneAyorrlue AoJrx(Hocrr.r:
- AenonpoH3BoIlI,ITen b;

- craprunfr BocnHTareru (rolrxo K flepcoHanbHllM AaHHr,rM ile.qarornriecKux pa6ornuxon
YupeN.aeuna),
- 3aBxo3 (ro.nsxo K nepcoHanbHbrN{ .{aHHLIM pa6orulrxoB MraArxero o6c".'ryNranarouero
nepcoHaJra YupexgeHlra).
3.7 . IIpu rronyqeHuH ceeAeaufi. cocraBnrlour4x nepcoHanbHr,re AaHHbre pa6orulrrca,
BbIue[epeqI4CJIeHHble nHUa HN'reK)T IIpaBO [OnyqaTL TOJ1bKO Te IrepCOHaJIbHble AaHHr,le
pa6orHuxa, Koropbre seo6xoAnubr .q.[q Bbr[o.r-rHeHrur KoHrperHrrx $vHrcur.rfi, :agauuff npu
[o.]rHoM co6nrcAeunn xoH$lr4eHrrua,'rbHocrll.

4. Ilepelaua fiepcoHa"rrbHr,rx AaHHr,rx padornurca

4.1. llpu nepeAaqe nepcoHaJrbHbrx AaHHr,rx pa6orHnxa pa6oro.uarem o6q:aH co6nroAarb
cJreA).rou{He rpeConaur,rn (cr. 88 Tpylonoro rcolexca PO):
4.1.1. He coo6urarb repcoHaJrbHbre AaHHbre pa6orunxa rperreii cropoHe 6er nacrueHHoro
cornacn, pa6oruuxa, :a HcKJrrcrreHr4eM c;lyqaeB, Korga 3To ueo6xorltro B lreirrx
fipeAynpex,qeHHr yrpo3y xH3HH H 3AopoBb]o pa6orHxxa, a raKxe B cJrf{arx, ycraHoBJreHHbrx

Se4epa,rrHbrM 3aKoHoM. Y.rurureal, uro Tpvaosofr rcoAexc PO He olpeAenrer Kpurepnu
curyauuir, rtpeAcraBnf,]orrlr4x yrpo3y xr43HH lrnu 3AopoBuro pa6o'mnxa, pa6oroAarenb B Kax(AoM

KOHKpeTHOM Ciryqae AenaeT caMocTo.sTeJrbHyro oueHKy cepse:uocrH, HeMHHyer{ocTH, cTeIleHH
raroii )Tpo3br. Ecru xce irruo, o6parurureecfl c 3anpocoM, He ynonHoMoqeHo $e,uepanruurrvr
3aKOHOM Ha ilOryqeHue nepcoHaJlbHbrx aaHHtrx pa6orulrxa, llr6o oTcyrcTByeT nr.rcr,MeHHoe

corJlacue pa6orHuxa Ha [peAocraBreHae ero nepcoHarbHbrx creAeuufi, ln6o, rto M]teHHro

pa6oroaareJrfl, orcyrcrByer yrpo3a xH3HH lrnrr 3.{opoern paSorHHKa, pa6oroaareru o6qgaH

orKa3arb B npeAocraBJreHuu flepcoHanbHbrx AaHHbrx J'rauy, o6paranureMyc.f, c 3anpocoM, H

Bbr.{arb rrucbMeHHoe ]tseroMneurle o6 orKa3e B npeAocraBJregnt{ nepcoHaJrbHbx.qauHhrx.
4.1.2. He coo6urarb [epcoHaJrbHbre naHHr,le pa6o'rHuxa B KoMMeprrecKux ueJrflx 6e: ero
IIHCbMEHHOIO COTIACE'.
1.1.3. f1peaynpe4aTb yrroJ'rHoMoqeHHbrx JrHu, nonyqarouux rrepcoHa,,rbHbre AaHHbre pa6orHura,
o roM, qro 3TI4 .[,aHHbIe Moryr 6rtrr ncrorlb3oBaHbulllrur, B ueJlgx, /In, I(oropblx oHH

coo6qesrr, u rpe6onarr, or STHx nnrr noATBepxneHuq roro, qro 3To npaBniro co6moAerio.
4.1.4. Ocyutecrnn.nrl nepe,ilaqy nepcoHalbHlrx AaHHbrx pa6orHnxa B rrpeAenax oAHoro
pa6oro4areJu B coorBercrBau c Hacroruralr llo.rroxeuuena.
4.1.5. Pa:peruarr Aocryrr K nepcoH[urbHbrM.{aHHbrM paCorHHKoB TorrbKo cneurlaJrbHo
ynonHoMor{eHHbrM Jr[uaM, npn 3ToM yKa3aHHbre Jrr{ua ,rloJrxHbr HMerb [paBo nonyr{arb roJrbKo

Te ilepcoHaJu,Hbre ,uaHHbre pa6orHlrxa, Koropsre Heo6xoArzubr AJrr BbrrrorTHeHr{.fl KoHKperHbrx

$ynxurfr.
4.1.6. He eanpauruBarb aH$opnaauuro o cocroflHHu 3AopoBbfl pa6orHura,3a acKJrroqeHueM rex
ceeAennfi. r(oropr,re orHocflTc, K Bonpocy o Bo3MoxHocru BbrnorHeHnq pa6oruurcou rpyaorofi
$ynrculru.



I 1.7. llepeaanarb ilepcolrilnlHlte AaHHbre pa6orurarca ero npeAcraBureJrrM B nopqAxe"
vc'raHoBJreHHOM TpylOartrrr KonexcoM t4 HacTofruuM llolo;xeuretr, H orpaHHqHBaTE tTy
uuSopuauua roJIbKo reMtr nepcoHaJrlHbrMu AaHHbTMH pa6oruuxa, Kolopbre ueo6xo.qausl als
BbrrroJrHeHH, yr(a3aHH brMll npencraBuTen, Nir4 nx $yn xurri.

5. O6q:aHHocrI{ u orBercrBeHHocrr, pa6orHura a pa6oroAareJrfl

5.1 B qenrx o6ecneqespu AocroBepHocrn nepcoHarbHbrx AaHHr,tx pa6ornux o6s:aH:
- rIpH upr'tenre ua pa6ory npeAocraBi{T}, pyKoBoAr.rren}o krru eto ynoflHoMorreHHbtM rguaM
rrorTHbre r4.ilocroBepHble AaHHbre o ce6e;
- B cryqae I{3MeHeHI,L cneneHufi, cocraBJ'r.f,}oulnX nepcoHanrHbre AaHHrre pa6orHaxa,
He3aMeAJIHrerbHo rlpeAocraBt{Tb AaHHy}o r.rH$opuauuro pyKoBoAareJrro rrltt ero
v no.llHoMotIeHHbIM JII{IIaM.
5. 2. Pa6oro.rtarenr u efo ynonHoMoqeHHbre npe.{craB}1TeJr}r o6s:aHsl:
5 2.1. OcyuiecrB.rtrrb 3arriHry rrepcoHarbHbrx raHHr,ix pa6ornnxa.
5 2.2. O6ecneqprr6 xpaHeHae rlepBur]Hoi"r yueruofi *coxy]raeHTa\Hu no yuerv rpy*a H eto
ori.]-roTLl, X XOrOpOfi, A qaCTHOCTrt, OTHOC_STC' AOKVMeHTbT nO yqeTy KaApoB, AOKyMeHTbt nO
vuery HclloJlb3oBauux pa6overo BpeN{eHu u pacv€ron c pa6orHHKoM rro onirare rpyga H.qp.
5.2.3. 3auomtesae .{oKy\ieHTauH}I, co4epNaruerl nepcoHanbHbre .rlaHHbre pa6oruaxa,
oc)'uecrBJrflTb B coorBercrBHH c yuH$HrlupoBaHHhl\,{a $opuaua nepnuuuofi yueruofr
-foKyMeHTauHr{ no -v"uery TpyAa H ero onJrarbr, yTBepxn€sHurran nocTaHoBJreHHeM l-oCronacrara
Poccun or 05.01.2004.
5.2.4. B roprAl(e, npeAycMorpeHHoM c'r.14 Qeleparr,Horo 3axoHa <O nepconiurbHbrx AaHHbrx),
coo6uturr pa6oroAarenrc vrtw ero 3aKoHHbrx, orHocl{ruuxc_s r pa6oruuny, a rarxe
npenocraBuTb Bo3MoxHocrb o3HaKoMJretfifl, c HI{MH npu o6pauleHau pa6orHuKa HJrH ero
3aKoHHolo ilpeAcraBHTe[r, ln6o B TeqeHHe ,{ecflTa pa6ouax AHet"r c Aarbr rroJryqeHus 3afipoca
pa6oruara ur'ru ero 3axoHHoto flpeacTaBuTenfl.
5 2.5. B cnyqae orKa3a B nperocraBJleHl4H paborunxy HJrH ero 3aKoHHoMy rrpeAcraBuTeJrlo npr4
o6paureHall nra6o npu noryr{eHnu sanpoca pa6orHuxa Hrr4 ero 3aroHHoro npeAoraBaTen,
uu$oprvraqnn o HaJIHttHH nepcoHaJrbHr,rx AaHHrlIx o pa6orHrare, a raKxe nepcoHaJrbHr,rx AaHHbrx
narb B [Hc6MeHHofr $opue MoruBupoBaHusrfi orBer, colepxaulnfi cctrlrry Ha no,{o)KeHue q. 5
cr.14 @eaepaJlhHoro 3aKoHa <O uepcona,TbHbrx AaHH6rx)) nJrH HHoro Qegepanruoro 3aKoHa,
flBr.srourerocfl ocHoBaHI4eM AJI-fl TaKoro orKa3a, B cpoK, He npeBbrrxamurafi cema paoouux 4Heff
co .{H;l o6paueHlrx pa6orHnxa tiltH ero 3aKoHHoro npelcraBure,rr, ,wt6o c Aarr,I nonyqeHr4q
3arrpoca pa6orunxa HJrr4 ero npeAcraBuTerfl.
5.2.6. Ee:nognaesrxuo nperocraBuTb pa6ornurcy HJrH ero 3aKoHHoMy npeAcraBnTenro
BO3MOXHOCTII O3HaKOMJIOHH, C nepCOHanbHbIMH AaHHbtMH pa6OruNxa, a TarOKe BHSCTT{
Heo6xoglr*rble H3MeHeHAA, yHWrtrolKHTb Hl 6loxnpoBar6 coorBercrByrourre flepcona-rrbHbre
,{aHHbre no npeAocraBJreHau pa6orurlroM nru ero 3aKoHHbrM npeACTaBHTejreM creAeuufi,
iloATBepxAatourHx, r{To nepcoHanbHbre AaHHbre pa6orHuxa -r{BJlrrorcf He[oJrHbrMu,
ycTapeBrrrHMH, Her:IOCTOBCpHbTMH, i{e3aKoHHo nonyr{eHHbrNrH. o sxeccHHLlx r.r3MeHeH}lrx 14

[peAnpHHqTr,rx Mepax paooro.uare,rr uilr1 ynorHoMorreHH[,re nHqa o6s:aHbl yBe.[oMHTr,
pa6orunra HJIH eto 3aKoHHoro npeAcraBr,rrerfl H Tperbr.rx Ju4u, KoropbrM flepcoHaJlr,Hbre AaHHbre
pa6oruuxa 6ruu nepe,qaHbr.

5.2.7.l7o nHcLMeHHoMy 3af,BneHnro pa6onruKa He no3AHee rp€x gnefi co AHq noAarrn 3Toro
3arBrleHl{s Bl;I.uarb rlocreAHeMy r(orrur4 Ior(y}.{eHToB, cnr3aHHsrx c pa6oroii (xonarE rrpuKa3a o
npHeMe ua pa6ory, rlpuKa3oB o nepeBolax Ha Apyrylo pa6ory, npura3a o6 ynorrueHag c
pa6our; BbInucKH H3 rpyAoBofi xnuxxr4; crrpaBxu o rapa6orHofi n.rare, nepuoAe pafiorur n
AaHHoM Yqpexlesnlt v Ap ) Koulru AoKyMeHToB, cBs3aHubrx c pa6oroii, 3aBeprrrorcs
paborouarellgNl HaAJIgxaulHM o6pasou H rrpeAocraBJr-alorcr pa6ornaxy 6e:no:tre:4uo.
5.2.8. B ueJlrx o6ecneqenuq coxpaHHocTn roxyMeHroB rro JrHrrHoMy cocraBy yBorrblureN{brx
pa6ornuxoB B cryr{ae peopraHu3auuu 14 rrHKBHAaquu Yupex,4eHur, a rarcKe couua,rrHoff



saurnlrleHHocru pa6orHHKoB, Bnr[oJrH.f,rorr{Hx pa6ory no rpyAoBoMy AoroBopy, Bxn}oqarb B
cBoH yqpeAtlreJlbHble AoKyMeHTbI npaBHna yrdra H coxpaHHocru AoKyMeHToB 11o J'rHrrHoMy
cocraBy, a rarc{(e cnoerpeueuuofi [epeAaqn Hx Ha rocy.qapcrBeHHoe xpaHeHge ;1pH
peopraHu3ar\ut4 H[u4 nr,rKBprAauua roprAurrecKoro nraua (pacnoprx(eH]{e llpaaurelrcraa p@ or
21.03.1994 }lq 358 

- 
p (06 o6ecneqesrn coxpaHHocrn AoKy-MeHroB flo rr.rr{HoMy cocrary>).

5.2.9 B cnyqae peoprauu3auua t4tr+ nuKBHrauHH Y.rpexgeHlrx y.r€r t4 coxpaHHocrb
AOKyMeHTOB IIO JIHr{HOMy COCTaBy ilopfAoK nepeAar{H HX Ha rOC},AapcrBeHHOe xpaHeHHe
ocyuecrBn-flTb B COOTBeTCTBI4H C npaBuJraMH, npenycMorpeHHr,rMH yypeAHTenbHblMH
AOKyMeHTaMH.
5.3. B uenrx o6ecneqennx npaB u cso6o.u paSoruuxa pa6oro.uareJrb H ero npe.rlcraBlrreng np11
o6 pa6orr<e nepco HaJ'rb H rJx .(a HHbx pa6 orur.r xa co6,r rcr arb cneAyro uae rpe6o BaHHfl :
5.3'1' o6pa6orra rrepcoHanbHblx AaHHbx pa6orHlrKa ocyu-(ecrBnqercs Hcxmoqu.rerrbHo B ueJrsx
o6ecneqeuaq co6,rro4eunfl 3aKoHoB HHblx HopMarHBHbrx npaBoBrlrx aKToB, CO4efiCrnuu
pa6orHury B rpyAoycrpoficrse. o51'ueuulr H rpoABrlrKeHHlr rro cnyx6e, o6ecneqeHss lNqnofi
Gegonacuocru pa6oruuxa, (oHrpom Ko,lnriecrBa v KaqccrBa nrino,rrrseuofi pa6orrr L4

o6ecneqenu, coxpaHHocn{ HM\,IuecrBa pa6orolare;r.r, pa6orHHKa H rperb}rx Jrgrr.
5 3'2. rlpra onpeneneHrau o6reva 14 coAepxanur o6pa6arur*ue*or* nepcoHanbHbrx .{aHHbrx
pa6orHara pa6oro4areJ'rb ,i ero npeAcraBuTeJrr{ AonxHbr pyr(oBoAcrBoBarbc, Koncruryuuefi
P@, TpyaoBbIM KoAeKcoM PQ, @eaepanbHblN{ 3aKoHoM < O nepcoHaJrbHsrx AaHHbrx)) or
27 .07 2006 Nb 152 

- 
(l3 r{ HHbrMr, $eaepautnbrMr,r 3aKoHaMr,r.

5.3.3. Bce nepcoHanbHble AaHHbIe pa6oruaxa pa6o:ro.{arenb H ero rpeAcraBgre.nu o6s:aurr
noJ'ryqarb roJ'rbKo r'rHrrHo y pa60rHuxa. Ec.rru nepconaJrbHbre AaHHbre pa60rHlrKa Bo3MO)rffO
noryrlHrb roJIbKo y rpersefi cropoHbt, ro pa6o'ruuK lorx(eH 6rmt yne4olr,ren o6 sToM 3apaHee
H or Hero AonxHo 6rml nolyqeHo nucbMeHHoe corJ'racue. Pa6oroAarenr H ero [percraBHTeng
A0JIII(HbI coo6uurr pa6oruurv o ueJUIx, npeAnonaraeMbrx r,rcror{HuKax ra cnoco6ax [orvr{eHr4.fl
nepcoHa"tbHllx AaHHbIx (Hauplrrvlep, o$oprvrreure 3anpoca Ha fipexHee Mecro pa6ortr
pa6orHrxa B ueJrflx BblflcHeHu, ero npoQeccr.roHaJibHr,rx KaqecrB, 3a[poca n yre6goe
3aBeAeHlre o II0.{JTHHHOCTH AOKyMeHTa O6 O6pa:oBaHr{H r.r r. n.) u rocre.qcrBHrx orKa3a
pa6oruuxa.{arb nl4cbMeHHoe cotnacne Ha Hx nonf{eH}re.
5.3.4. Pa6oro.qareJrb H ero npencraBureJrr,l He rrMercr rrpaBa nonyr{arb n o6pa6arbrBarb
nepcoHan6Hble AaHHble pa6ornuKa o ero norHTI4qecKHx, perrHrHo3Hbrx H HHbrx y$exgeunrx u
.{acrHofi xH3HH. B cnyvaxx, HenocpedcrBeHHo cB{3aHHbrx c 3arrpocaMu TpyAoBbrx orsoruesafi,
B COOrBerCrBr.rr4 co ct'.24 Koucrurryuau P@ pyKoBoAHTerb rd efo rrpeAcraBHrerrH BnpaBe
rtonytlarb u o6pa6arblBarr] ,{aHHbre o qacrirofi xH3HH paCorunra ronbKo c eto nrc},tvreHHoto
corJracHr.
5.3.5. PaSorolarelr H ero npeAcraBareru He HMelor npaBa nonyqarb H o6paoarrrnarr
nepcoHanbHbre AaHHbre pa6orHur(a o ero {r-reHCTBe n o6urecrseHHbrx o6re.4aseH}rrx }lru ero
nporlcoro:nofi AeqreJrbHocru, 3a HcKrloqeHHeM cryr{aeB. IlpelycrorpeHHbtx rfegepanr,Htru
3aKOHOM.

5.4. Jluua, BItHoBHbIe B HapyuJeHHH HopM, perynupyrouux ronylreHne, o6pa6orry H 3arulrry
[IepcoHailbHLlx AaHHbIx pa6ornnra, rrpnrilexalorc, K Ar.{cuun,TuHapuofi vr tra:repilali,Holl
OTBETCTBEHHOCTH B rrOP'NKC, YCTAHOBIIEHHOM TPYAOETTil, KO.IIEKCOM P(D A WHuIMLI

Seaepa"ilrutrtrra 3aKoHaruu, a rarcKe ilpaBneKalorc, Ll rpaxAaHcKo npanoeofi,
aAMHHHcrparunnofr H ylonoBHofi orsercreeHHocru B noprAKe, ycraHoBJreHuou Qeaepa-rrbHbrMr.i
3AKOHAMI4.

5.-5. Henpaeonrepgufi orKa3 pvKoBoAHTens Vqpexlesug t4cK,Tlor{HTr, H:tLt HcnpaBr.rrr,
nepcoHarlbHble AaHHbte pa6ornuKa, a raKxe ;ro6oe HHoe Hap\,.txeHue rrpaB pafioruuxa Ha
3aUlHTy llepCoHanbHrJIx AaHHblx sneqer BO3HHKHoBeHHe )' pa6orHrrxa npaBa rpeSoaars
ycrpaHeHl4fl HapyuleHHq elo [paB A KoM[eHcau]IH nprruun€uuoro raKH\I Hap\ ueHi{e.\I
MopanbHoro BpeAa.

5.6. Pa6orHnrc necdr orBercrBeHHocrr, 3a aocroBepHocrb .iroK\,lreHroB- cocraB.rsrcus\ ero
flepcoHanbHr,Ie AaHHble, B nopf-]Ke- YcraHoBJIeHHoN{ 3aKoHonare,rrcrao\r P@.
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